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Tén co quan, doan thé, don vi sy nghiép hoac don vi kinh doanh:
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*% Ghi chu: Khi xin str dun%tal ligu c6 thé dién Don dién tir trong hé thong tra ciru danh muc tai licu
cua co(?uan lyu gitr ho so hozc tai mau don trang vé ty dién, hoac Vlet mot ban tuong trinh ghl
rd noi dung xin phép, bao gom mét trong nhirng thong tin sau day ‘mi s6 ho s0”, “ma sd tai
licu” hodc “tén file ho so hoac tom tat noi dung hd so”, co quan tiép nhan don can hd tro tra
ctru va tiép nhan don trén tinh than phuc vu nhin dan chu déo, khong can tra hd so.
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TR S B R T Can doc ky ban huéng din cach dién phia sau
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1. C6 danh dau 3 nghia 1a c6 thé dién hoic khong dién tly nhu ciu, con cac dong khac déu

phai dién day du.
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2. 0 “s6 CMND hoac gidy to tiy than” can dién sé chirmg minh thu hoc sé ho chiéu
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3. Nguoi duoc uy quyén néu laty quyén theo mong mudn céa nhan thican viét Giay ay
quyén; Néu 1 nguoi dai dién vé mat Phép luat thican cung cap ban sao gidy to ching
nhan. Trudng hop thudc vé tai liéu mang tinh bimat ca nhan thican xuét trinh gidy to
ching minh méi quan hé than nhan.
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4. Co quan, doan thé, don vi su nghiép hodc don vi kinh doanh can nop kém ban sao Giay
dang ky hoat dong hoac dang ky kinh doanh.
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5. Viéc dong y hoac tir chéi cho phép st dung tai liéu cua Phong ho tich duoc &p dung theo
quy dinh tai diéu 18 Luat hd so, diéu 18 Luat cong khai thong tin nha nudc, diéu 46
Luat trinh ty hanh chinh va cac quy dinh Phap luat khac.
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6. Viéc xem doc, trich xuat hoic sao chép tai liéu phai duoc thuc hién tai dja diém va thoi
gian ma Phong ho tich quy dinh (tir 8:00 — 12:00 sang va 1:30 — 5:30 chiéu cac ngay tir
thr hai dén thar sau trong tuan; Ngay nghi cudi tuan va ngay nghi 18 khdng mo cia)
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7. Khi xem doc, trich xuét hozc sao chép tai liéu phai tuan thu Luat hd so va cac quy dinh
Phap luat lién quan, dong thoi khong dugc co cac hanh vi sau day:
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(1) Mang theo nhiing vat c6 kha ning 1am ban hodc hong tai liéu nhu: d6 an, nudc
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udng, ludi dao, muyc, but x6a, chat tiy vio.
(2) Ghi chi, tay xoa, thay doi, rat bét gidy, vé khoanh tron danh dau hodc 1am hong tai
liéu.



(3) Thao roi tap tai liéu da duoc dong quyén.
(4) Nhitng hanh vi khac 1am hong tai liéu hodc thay ddi nodi dung tai li¢u.
Trudng hop vi pham céc ndi dung néu trén, Phong ho tich s& khong cho phép tiép tuc
st dung tai li¢u; Truong hop vi pham & mirc do trach nhiém hinh sy sé& chuyén giao cho
co quan kiém sat diéu tra, xir 1y.
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8. Quy dinh thu phi xem doc, trich xuat, sao chép tai liéu:
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(1) Xem doc, trich xuat tai liéu, mdi 2 tiéng dong ho thu 20 Pai t&; dudi 2 tiéng s& tinh
tron thanh 2 tiéng.
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(2) Sao chép tai liéu s& thu phi theo “Tiéu chuan thu phisao chép tai licu”
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9. Sau khi dién vao don xin st dung tai liéu can nop truc tiép hoic gui qua duong buu dién,
qua mang internet dén Phong ho tich quan Nam, thanh phé Pai Trung
bia chi: 1F,, No. 72, Gongxue Rd., South Dist., Taichung City (tdng 1, s6 72m dwong
Céng Hoc, quan Nam, thanh phé Pai Trung)
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10. Nhirng ndi dung khac:
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(1) Trudng hop str dung tai liéu ma vi pham ban quyén hoic quyén riéng tu ca nhan
ctia bén thir ba thi ngudi xin st dung tai liéu (hodc nguoi duoc Gy quyén) sé
chiu trach nhiém hoan toan tru¢c Phap luat.
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(2) Khi xem doc tai liéu cua Phong ho tich thivé nguyén tac phai sir dung thiét bi do
Phong ho tich cung cap. Truong hop c6 nhu cau st dung may tinh xéach tay,
thiét bi h tro doc tai liéu hozc cac thiét bj khéac ty mang di thi can ghi rd trong
don xin phép, sau khi dugc sy dong ¥ cia Phong ho tich méi duoc sir dung.
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